In-Kind Program Match Basics

In-Kind Match Defined

In-kind matching contributions are services or materials donated to a sponsored activity in which there is no exchange of cash.  In-kind contributions generally represent donations for an activity that, if not donated, could have or would have been paid for with sponsor’s funds. 

In-kind contributions are often more complicated to document than cash contributions.  A cost / benefit analysis should be done to determine whether documenting and reporting certain in-kind contributions are an effective use of staff time.  

Examples of common in-kind matching contributions that may be counted include: 

· Use of office or classroom space

· Use of utilities and other facilities costs

· Meeting space rentals
· Staff and admin support
· Use of equipment
· Professional volunteer services

· Non-professional volunteer services
· Lecturer replacement cost (difference between a faculty member’s actual salary and the cost of a replacement lecturer)
· Discounts

· Other donated supplies, materials, services

· Food and food preparation, set-up or clean-up
· Summer internships or student jobs 
· Fundraisers

· Indirect costs (the portion of approved indirect costs not allowed by sponsor)
· Traveler’s time and expenses
· Third-party contributions

Please note that the types of in-kind contributions listed are not all-inclusive.  Other types of contributions may be allowable if properly documented.  

Rules for In-Kind Contributions

All in-kind contributions of goods must be documented by the donor using IRS Form 8283 (for more information, contact Deanne Farrell at x5418).  Valuation and documentation is critical with regard to in-kind contributions.  The value of each contribution must be documented, including the calculations involved (if applicable).  If the value for a contribution is not readily determinable, a simple estimate will not suffice.  Estimated amounts signify a lack of documentation for actual values and are likely to be disallowed.  In addition, donor-assigned values are not likely to be accepted.  Methods used for proving valuation include expenditure reports from the university’s accounting system, invoices, time and effort logs, timesheets, and activity sign-in sheets/logs.  
The reported amount for a contribution should be based on an independent assessment of the fair market value (FMV).  Third-party appraisals or published prices are acceptable forms of documentation.  
In addition, each in-kind contribution must be reasonable and necessary for the activity for which it is donated.  In-kind matches cannot be counted twice (on separate projects).
